
PRMS Authors’ guide 
2008/09/10, Y. Kameda 

 
 
This document describes the procedure for submitting your manuscript electronically. 
The submission workflow is: 
1. Register your e-mail address to sign up for a PRMS account. 
2. Input the requested information on the submission page and upload your manuscript 
file. 
3. Receive e-mail confirmation that your submission was received. 
 
Please read the “preferred web browser” section before you begin your submission. 



1. Register your e-mail address 
 
1-1. E-mail for making your submission page 
 
Please open the e-mail registration page for opening a PRMS account. 
https://www.ipsj.or.jp/prms/author_pre_submit_en.do  
You will see the following screen. 

 
 
Input your e-mail address and click the “Send” button. 
(This “send” means that your information will be sent to the PRMS server. E-mail will 
not be sent to you at this time.) 
 



1-2. E-mail Address Confirmation 
You will move to the e-mail confirmation page. Check your e-mail address and click 
“Send” to submit your request.  
Note that this e-mail address will be used only for notifying you of your customized new 
manuscript submission page. You will set a new contact e-mail address at step 2-6. 

 
 
PRMS will send an automated e-mail to you when the “e-mail sent” page is displayed.  



1-3. Submission URL E-mail 
 
You will receive the e-mail shown below, with the subject line “[JIP: Notification] URL 
for paper submission” at the e-mail address you registered. 
(Note that the submission URL in the e-mail is long and may be cut by line breaks. 
Please be careful to use the entire URL.) 
------------------------------------------------------------------------------------------------------ 
25 Sep 2008 
Dear 1＠ipsj.or.jp,  
Please submit your paper via the following URL. 
https://www.ipsj.or.jp・・・・・ 
This URL is only available for 24 hours. 
For the submission, please use a PDF file for a paper review, which does not 
include authors' names, affiliations nor acknowledgement. 
In case of LaTeX, please submit a PDF file created by 
the style file (draft) for submission.   
The PDF file should not be greater than 10MB. 
The submission is completed by clicking the send button on  
the final page, the third page. 
After the submission has been completed, it cannot be cancelled. 
If you have made a submission by mistake,  
please send an email to editt＠ipsj.or.jp and request the cancellation procedure. 
Submitted papers are treated as papers whose authors have agreed with the 
privacy policy and the copyright notice for papers published by the IPSJ. 
Please check the followings before submission. 
Privacy policy: 
http://www.ipsj.or.jp/english/somu/privacypolicy/privacypolicy_e.html 
Copyright notice of papers published by IPSJ 
http://www.ipsj.or.jp/english/kyotsu/chosakuken/index_e.html 
Sincerely yours, 
Editorial Committee of Journal of Information Processing 
--- 
Author's IP address and domain name: 
  192.168.100.1  (ns.ipsj.or.jp) 
------------------------------------------------------------------------------------------------------ 
 



2. Input necessary information on the submission page and upload your 
manuscript file 
 
Now you begin the paper submission process. First please open the submission URL in 
the e-mail.  
 
2-1. Authors 
 
First, please enter the first author’s name, institution, department, and IPSJ member 
ID and click the “register” button. If you need to modify one of these, delete the author 
and register again.  
If there is more than one author, register the rest of the authors in the same manner. 

 



2-2. Manuscript and submission type 
 
Select manuscript and submission types. 
To submit your manuscript for a special issue, select the “special issue” radio button, 
and then choose one of the currently available special issues. 
Mark “recommended paper” only when you are asked to do so by JIP editors. 

 

 



2-3. Title and abstract 
 
Abstracts should be within 200 words for a paper, and 100 words for a technical note. 

 
 



2-4. Main keyword and other keywords 
 
Selecting keywords is very important because they are used to assign appropriate 
reviewers to your manuscript. Access the keyword table by clicking the link on the 
keyword page, then choose keywords appropriate for your manuscript and enter their 
corresponding 7-digit numbers from the table. 
First, select the main keyword. Then, choose up to 10 other keywords. You can also 
input your own preferred keywords not found in the table into “other keywords (free 
style).” 

 

 
Part of the keyword table is shown below. 
For example, the keyword code is 2010203 when you choose “Fundamental Theories 
(201)” – “Algorithm Theory (02)” – “Parallel/distributed algorithms (03).” 

 



2-5. Other items 
 
Input the number of pages of the main part of your manuscript, your software for 
making the PDF file, and so on, following the sample below. 

 
 
After checking all the information you have entered, click the “Send” button. You can 
return to this page by clicking the “Back” link on the web page. (Important: DO NOT 
use your browser’s “back” function.) 
 



2-6. Contact person 
 
Please input contact information to be used for communication between the authors and 
the IPSJ office. If there are multiple authors, specify one as the contact person. 

 
Enter the contact person’s e-mail address, postal address, etc., and click the “Send” 
button.   

 
 



2-7. Confirming paper information and uploading manuscript file 
 
Now you move to the “confirm paper information” page. Please verify all items. If you 
find mistakes, go back. (Important: use the “Back” link next to the “Send” button at the 
bottom of the page; DO NOT use the “back” function of your browser).  
 
Then, you are ready to upload your manuscript as a PDF file (from which you must 
eliminate authors’ names, affiliations, and acknowledgements). The file size should be 
10 MB or less). 
Select the manuscript PDF file by clicking the “Browse” button. 

 
 
After you specify the PDF file, please make sure you are ready to submit it. 
Then, finally, click the send button to upload it to the system. It may take several 
minutes (depending on network and server load), so please be patient.  
NOTE THAT YOU CANNOT UPDATE YOUR MANUSCRIPT FILE ONCE YOU HAVE 
UPLOADED IT. After uploading the file, you can download the uploaded file from the 
next screen for verification, and the contact person will receive an automated temporary 
receipt e-mail.  

 

Please check that the file has been successfully uploaded and that the corresponding 
author has received the receipt notice by e-mail. If you have any problems, please 
contact the IPSJ office at editt＠ipsj.or.jp. 
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3. Temporary receipt and official receipt of submission by e-mail 
 
3-1. Temporary receipt notice 
 
As explained in 2-7, you will see the automated temporary receipt on the next screen 
after you have uploaded your manuscript file. The corresponding author will also 
receive a temporary receipt notice e-mail regarding your manuscript at the e-mail 
address that you provided in section 2-6. 
If you do not receive the temporary receipt notice, please contact the IPSJ office at editt
＠ipsj.or.jp. 
Here is an example of a temporary receipt notice. 
------------------------------------------------------------------------------------------------------ 
25 Sep 2008 
Dear Tarou Shori Jousho, 
 
Temporary receipt of submission (Automatic reply). 
 
Thank you for submitting your paper to the Journal of Information Processing. 
We have received your submission as described below. 
This is a temporary receipt sent automatically and an official receipt will be sent later.  
 
Submission received: 
 
Date of receipt:25 Sep 2008 
Temporary receipt no.: 213 
Type: Paper (Paper for special issue Understanding and Designing of Interactions) 
Title: PRMS: Submission-Manual 
 
Sincerely yours, 
Editorial Committee of Journal of Information Processing 
------------------------------------------------------------------------------------------------------ 
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3-2. Official receipt notice 
 
After the IPSJ office registers your submission, the contact person you designated will 
receive an official receipt notice. 
If the official receipt notice is not received within five business days, please contact the 
IPSJ office at editt＠ipsj.or.jp. 
Below is an example of an official receipt notice. 
------------------------------------------------------------------------------------------------------ 
25 Sep 2008  
Dear Tarou Shori Jousho, 
 
Receipt of submission 
 
Thank you for the submission to Journal of Information Processing. 
Your submission has been received as follows. 
 
Date of receipt: 25 Sep 2008 
Receipt no.: 08-XXX001 
Type: Paper (Paper for special issue Understanding and Designing of Interactions) 
Title: PRMS: Submission-Manual 
Author name: Tarou Shori Jousho (IPSJ) 
Abstract: 
AbstractAbstractAbstractAbstractAbstractAbstractAbstractAbstractAbstractAbstractA
bstractAbstractAbstractAbstractAbstractAbstractAbstractAbstractAbstractAbstractAb
stractAbstractAbstractAbstractAbstractAbstractAbstractAbstractAbstractAbstractAbst
ractAbstractAbstractAbstractAbstractAbstractAbstractAbstractAbstractAbstract 
Main keywords: Fundamental Theories(Computing Group)(Covering mainly theories 
with proofs): Information Mathematics: Graph theory(2010101) 
 
The status of the submission can be checked in the following URL: 
https://www.ipsj.or.jp・・・・・ 
 
Sincerely yours, 
 
Editorial Committee of Journal of Information Processing 
------------------------------------------------------------------------------------------------------ 
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Now your electronic submission is completed. 
We may ask you to respond to reviewers’ inquiries as part of the review process.  
In that case, you will be asked to electronically submit two files: a revised manuscript 
(paper-for-review) and a reply-to-reviewer. The procedure for the re-submission is 
almost the same as the one explained in this document.  
 



4. Preferred web browser  
 
We have checked the functionality of PRMS on web browsers that are compliant with 
HTML 4.01 Transitional / CSS2.0. Please check the specification of your own browser. 
 


